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TO SOLVE TABLE COMPLETION QUESTIONS 

These questions are like flow-chart Questions but tend to cover a larger part of the reading 

passage. Sometimes it may cover the entire passage. Here the headings given to the paragraphs in 

your notes will help you locate your answers. Such questions demand for specific answers so; the 

passage needs to be thoroughly read. These questions are commonly encountered for 

categorisation-based passages like theories proposed by different scientists, different types of 

processes. Also, the information may not be given in the same order as in the passage. With our 

tips & practise papers we are sure you’re going to enjoy solving such question and get correct 

answers  

GUIDELINES TO SOLVE:  

1. Skim read the entire passage to get the overall idea of the passage. (5 min) 

2. Understand what kind of information is given in each paragraph. You can give headings to 

each paragraph for your self-understanding. This way it’s easy for you to locate the 

paragraph which contains the information asked. 

3. Study the table completion task. Pay attention to what kind of details are required. 

4. Look for the paragraphs which have this text and also for keywords and paraphrases from 

the question.  

5. Usually the words required to fill in the blanks are specific details like numbers, dates, 

definitions, objects. 

6. Fill in the gaps with suitable words considering the word limit mentioned in the question. 

Carefully examine the Table, before and after the words you have found.  

7. Spend less than 5 min to solve table completion questions. 

 

 

Let’s look at the application of the above-mentioned guidelines for 

the following passage below.  
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Practice reading 1.1 
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Complete the table below. 

Choose NO MORE THAN TWO WORDS from the passage for each answer. The TWO 

questions below are solved for you.  

Early methods of producing flat glass 

Method Advantages Disadvantages 

1. ____(1)____ • Glass remained 

_____(2)______ 

• Slow 

• ____(3)_____ 

2. Ribbon • Could produce glass 

sheets of varying 

____(4)______ 

• Non-stop process 

• Glass was ____(5)____ 

• 20% of glass rubbed 

away 

• Machines were 

expensive 
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Solved Examples: 

1. The above table specifically focuses on the early methods of producing flat glass. These 

methods are mentioned in the first 2 paragraphs of the passage. The first blank falls under 

methods category. There were only 2 such methods, spinning and ribbon. The second option 

says ribbon method so the first one should be spinning process. This indicates that the word 

for the fill in the gap is spinning. 

2. The second blank falls under Advantages of the spinning process category. The answer can be 

traced from the following text  belonging to the first paragraph which says, ‘This method was 

very effective as the glass had not touched any surfaces between being soft and becoming 

hard, so it stayed perfectly unblemished, with a ‘fire finish’. In the table the synonym used 

for stayed is the word remained. This indicates that the word for the fill in the gap is 

unblemished. 

Practice Exercise 1.1 

Complete the table below. 

Choose NO MORE THAN TWO WORDS from the passage for each answer. 

Early methods of producing flat glass 

Method Advantages Disadvantages 

3. ____(1)____ • Glass remained 

_____(2)______ 

• Slow 

• ____(3)_____ 

4. Ribbon • Could produce glass 

sheets of varying 

____(4)______ 

• Non-stop process 

• Glass was ____(5)____ 

• 20% of glass rubbed 

away 

• Machines were 

expensive 
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Practice reading 1.2 
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Practice Exercises 1.2 

Complete the table below. 

Choose NO MORE THAN TWO WORDS from the passage for each answer. 

Science written in the first half of the 17th century 

Language used Latin English 

Type of science Original ____(1)_____ 

Examples _____(2)_______ Encyclopaedias 

Target audience International Scholars ____(3)_____ , but socially 

wider 
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ANSWER KEY 

EXERCISE 1.1 

1. Spinning 

2. Unblemished 

3. Labour-intensive 

4. Thickness 

5. marked 

 

 

EXERCISE 1.2 

1. Popular 

2. Principia/ the Principia/ Newton’s 

Principia/ mathematical treatise 

3. Local/ more local/ local audience 
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